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The Forest School Ethos

At Anderton St Joseph's we grow in love and value a holistic approach to education. The
Forest School approach encompasses the physical, emotional, intellectual, spiritual and
social aspects to learning and development. Over time children enhance their sense of
self, community, belonging and sense of achievement. Forest School takes place in the
outdoor environment involving open ended purposeful experiences for all, focussing
heavily on the process of learning, encompassing all learning styles. Learners are
encouraged and supported to follow their own lines of enquiry, exploring freely in our
safe environment whist also having the opportunity to take suitable risks. This type of
enquiry-based learning has been proven to develop self- esteem and confidence. This
concept originates from the Danish approach to environmental learning and places a
huge importance on outdoor learning and the positive impacts this has on a child's
development. St Joseph's aims to give every child the opportunity to reach their full
holistic potential.

Principles and criteria for good practice The Forest School ethos has 6 principles:

Principle 1: Forest School is a long-term process of frequent and regular sessions in a
woodland or natural environment, rather than a one-off visit. Planning, adaptation,
observations and reviewing are integral elements of Forest School.

Principle 2: Forest School takes place in a woodland or natural wooded environment to
support the development of a relationship between the learner and the natural world.

Principle 3: Forest School aims to promote the holistic development of all those
involved, fostering resilient, confident, independent and creative learners

Principle 4: Forest School offers learners the opportunity to tfake supported risks
appropriate to the environment and to themselves.

Principle 5: Forest School is run by qualified Forest School practitioners who
continuously maintain and develop their professional practice.

Principle 6: Forest School uses a range of learner-centred processes to create a
community for development and learning



St joseph's takes the safeguarding of all of its staff and learners seriously and
adheres to all relevant legislation with regards to this. This safeguarding policy can be
found in the handbook appendices.

What happens at Forest School

At St Joseph's our sessions are designed and led by our Forest School leader. These
generally take place on a weekly basis in small or class groups of children. The session
last between 1 - 2 hours. The sessions are designed to involve hands on activities and
aim to increase learner’s confidence in their own skills and abilities. Learners are given
freedom to explore and engage with the site at their own individual pace. Sessions are
child centred and children are encouraged to explore their own interests. Sessions
involve the use of natural materials for activities such as:

e Building a range of shelter
e Artand creative activities
¢ Learning about using knots

o Fire lighting
e Tracking animals
e Bug hunts

e Bird spotting

e Story telling

e Investigating the wildlife and plant life in the area

e Climbing and balancing

e Woodworking to make a range of items

e Creating bug homes and bird feeders and bird boxes

e Collecting, identifying and sorting natural materials such as leaves
e Team

The activities that take place have strong links both to the Early Years Foundation
Stage and the national curriculum. Covering areas such as maths and English, art,
science, geography and history.
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The benefits of Forest School

Forest School is open to all ages and abilities and it aspires to develop the learners
holistically. It adds value to children's learning and for those children in particular
that may struggle to learn in the classroom environment. Forest School sessions are
proven to enhance children'’s skills. These skills are then transferred into the
classroom environment where learners are found to be more motivated and show
high levels of concentration.

* Confidence: children had the freedom, time and space to learn and demonstrate
independence

+ Social skills: children gained increased awareness of the consequences of their
actions on peers through team activities such as sharing tools and participating in

play
+ Communication: language development was prompted by the children’s sensory

experiences

* Motivation: the woodland tended to fascinate the children and they developed a
keenness to participate and the ability to concentrate over longer periods of time

* Physical skills: these improvements were characterised by the development of
physical stamina and gross and fine motor skills

* Knowledge and understanding: the children developed an interest in the natural
surroundings and respect for the environment

Throughout each session, children become involved with the setting and
understanding of the

Forest school rules to ensure their safety. At the beginning of every session a quick
revisiting of the rules is reinforced by the children following our Code of Conduct.



= Listen carefully to my Forest §Chool Leaders
Care for hature
Move safely within the Forest §chool Area
Agssess my surroundings befFore 1 throw anything and drag
sticks behind me
Agsk an adult before ] takefuse any too| and follow the tool
rules. Returh tools immediately after use.
Keep everything out of my mouth —No lick, no pick, no hit".
Ajlways wash my hands afFcer a session

W 4 YA TR

Behaviour Policy in Forest school

St joseph's takes behaviour of all it's learners seriously and Forest school adheres to
all relevant behaviour management with regards to this. The full policy can be found on
the school website at https://www.st-josephs-
anderton.lancs.sch.uk/page/behaviour/76960



https://www.st-josephs-anderton.lancs.sch.uk/page/behaviour/76960
https://www.st-josephs-anderton.lancs.sch.uk/page/behaviour/76960

Below is the amended behaviour policy for Forest school whereby the ethos of Forest
school is followed with a more holistic approach taken

The forest school leader and other staff will ensure

e Ensure that a safe, positive environment is promoted where effective
relationships are valued and everyone is treated equally.

e Use strategies such as creating areas that can be used as calm down zone.

¢ Ensure high adult to child ratio so that emotional difficulties can be discussed.

e Encourage and reinforce, acceptable behaviour towards each other, the
environment and the equipment used by clear communication.

¢ Ensure that all the needs of the children are taken care of and are a priority
during every Forest School session including correct clothing, footwear and
ensure snacks are available.

e Give children lots of positive praise for demonstrating good independent work,
behaviour, and collaborative work to raise self-esteem.

e Involve parents, and staff in maintaining and establishing appropriate behaviour.

e Ensure social and behavioural needs are at the centre of the Forest School.

e Establish clearly and effectively the expected behaviour during a Forest School
session.

e Bea positive role model for the children.

e Ensure the policy is available for staff, parents and volunteers.

e Maximise benefits of the Forest School curriculum by observing children and
adapting the sessions to suit individual learning styles and behavioural needs.

Employing these strategies will help fo inhibit potential negative behaviour occurring
during Forest School sessions. This calm, holistic nature of Forest school sessions helps
learners feel nutured and safe

The children will aim to:

e Listen and respond appropriately to leaders and adults, and undertake given
instructions to the best of their ability.

e Develop an appropriate attitude and respect for the woodland.

¢ Maintain appropriate behaviour tfowards each other.

e Maintain appropriate behaviour tfowards equipment.

¢ Rewards during Forest School Forest School will aim to follow St Joseph's
reward system.

The children will aim to:



Listen and respond appropriately to leaders and adults, and undertake given
instructions to the best of their ability.

Develop an appropriate attitude and respect for the woodland.

Maintain appropriate behaviour fowards each other.

Maintain appropriate behaviour tfowards equipment.

Rewards during Forest School Forest School will aim o follow St Joseph's
reward system.

Sanctions for inappropriate behaviour

When sanctions need to be given, the Forest School Leader will follow the steps
below.

The Leader will initially attempt to re-engage the pupil, not instantly condoning
their behaviour. Adult will check that child's needs have been met e.g. are they
cold, hungry etc

The child will be given the opportunity to re-affirm boundaries.

Failing this, an adult will give a verbal warning quietly and calmly, reminding of
required behaviour.

A child could be given another calming activity with a trusted adult or friend.
Another verbal warning will be issued and the child will be taken to one side and
reminded of the appropriate behaviour during Forest School. (This is following
St Joseph's behaviour policy of stop and think Card)

A final warning is issued and the child will miss 5 minutes of free play or if this
has already passed, they will be given 5 minutes time out from the activity,
staying within the vicinity of the activity.(Following St Josephs' sanction of a
yellow card-Time out)

If a child has more than 2 time outs in one session, they will miss the next
session and the parents will be informed following St Joseph's sanction of a red
card. This is particularly important where safety is involved.

If a child is putting other children at risk for inappropriate behaviour within the
setting such as with fire or tools, the child will be escorted back into school.

If the behaviour is regarded as incredibly dangerous and the child had been
previously warned of the dangers, the child will be excluded from the next
Forest School session.

A Forest School Leader will complete an incident report form.

Given hazardous behaviour and if staffing permits, the child will be escorted
back to class.
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5. Forest School Staff Our Forest School

A St Joseph forest school is run by Catherine Pearson who is working towards her
Level 3 Award for Forest School Practitioners. She is supported by Damien
Dewhurst. All staff and volunteers have undergone an appropriate selection process
to assess their skills and suitability for working with children and have been subject
to enhanced DBS checks. All sessions are staffed by a qualified first aider and all
staff have access to a recommended first aid kit

The Forest School site

Our Forest School takes place in a small copse area on our school field. It is made
up of mixed deciduous trees, mainly sycamore, field maple, elder, elm, hawthorn and
holly. Around the fence area there are a mixture of climbing plants such as ivy. The
woodland is will develop over time and we hope to develop a deeper diversity
including a new meadow area and newly planted trees and bushes. The site is within
school grounds and is not accessible to the public. Children taking part in Forest
School will also be encouraged to minimise their impact on the site. This will include:

e Finding out about the different animals and plants that live in and amongst the
trees

e Learning to respect animals' homes

e Careful observation of live animals

» Leaving lying deadwood in place

e Taking all materials and litter with them when they leave

e Ensuring that the site is left like they found it



Our Forest School Code of Conduct and Procedures

Entering the Forest School area

Learners will be briefed before
entering the area. We show respect for
our surroundings and the flora and
fauna within. We adhere to the Forest
school expectations at all times.

Boundaries

We have a set area within the school
grounds that is used for our Forest
School sessions. At the beginning of our
session children will be made aware of
the boundaries and area we can learn in.
Adults will move around the areas to
ensure that they have sight of the
children at all times. If you lose sight
of a child shout 'sticky feet?' The
children have been taught to respond
by coming into circle, or signal in other
ways if non-verbal. This enables the
leader to trace children who have
strayed. Children who are known to
need 1-1 support are given the support
needed.

Lighting a fire

The Forest School leader will plan and
be in control of fire lighting. All adults
present at the session will be briefed
before the activity begins. All the
learners should know who the
responsible adult is overseeing the
activity. There will be an adult present
at all times when the fire is lit. The fire
will only be lit when all safety measures
are in place. Fires will only be lit in our
purpose build area.

Fire circle

The open fire will be lit in the centre of
the fire circle. The seating for the fire
circle is 2metres away from the fire
square. All learners must ask for
permission to enter the fire circle and




receive a response from the leader
before they are allowed to enter.
Learners are not permitted to run near
the fire circle. Only items can be
bought into the fire circle by an adult.
If the learners are required to leave
the fire circle or need to change
seating space - they must step out of
the fire circle and walk around the
outside of the seating. When the area
is not in use, we still treat it as if a fire
is lit.

Use of tools

There is a wide range of tools used at
Forest School and require a range of
Personal, Protective

Equipment and correct use techniques
(Please see specific Use of Tools policy
for more details)

Tree climbing

A risk assessment will be carried out
before the learners are allowed to
climb. The area will be check for sharp
objects and any possible dangers. The
tree will also be checked for its
suitability. Children are permitted to
climb to a maximum of 1.5 metres. A
staff member will be present at all
times.

Carrying and transporting materials

During sessions children can move
resources around the site. The learners
are taught to move and handle
different materials safely.

Toileting

We do not have any toileting facilities
in the Forest School area. Learners will
have the opportunity to use the
facilities before we leave the school
building. When on site, children can use
the facilities in school if needed. The
younger children will be escorted by an
adult.

Leaving the site

We work according to the ethos that
the FS site should be ‘left as it was
found'. All natural materials harvested
and transported will be put back where
they were found. Artefacts that are
made or found will be photographed and




not removed from the FS site. Any
equipment used will be taken back and
stored at the Setting. All rubbish will
be taken back to and disposed of at the
Setting.

Health and safety

At St Joseph's, the Forest School leader undertakes reasonable steps to ensure
the health and safety of all participants during ‘activity’ parts of our Forest School
sessions as follows:

+ Children and staff at Forest School

* Parent helpers and observer visitors Health & Safety Executive (HSE) Play
Statement Forest School recognises the value of risk to child development, as
outlined by the HSE in (www.hse.gov.uk/entertainment/childs-play-statement.htm)
and Scotland's Play Strategy: “Striking the right balance does mean:

* Weighing up risks and benefits when designing and providing play opportunities and
activities

* Focussing on and controlling the most serious risks, and those that are not
beneficial to the play activity or foreseeable by the user

* Recognising that the introduction of risk might form part of play opportunities
and activity

* Understanding that the purpose of risk control is not the elimination of all risk,
and accepting that the possibility of even serious or life-threatening injuries cannot
be eliminated, though it should be managed.

* Ensuring that the benefits of play are experienced to the full.
Striking the right balance does not mean:

1. All risks must be eliminated or continually reduced

2. Every aspect of play provision must be set out in copious paperwork as part of a
misquided security blanket

3. Detailed assessments aimed at high-risk play activities are used for low-risk
activities.

4. Ignoring risks that are not beneficial or integral to the play activity, such as
those introduced through poor maintenance of equipment

5. Mistakes and accidents will not happen

Daily Site Risk Assessment




A daily site risk assessment (safety sweep) will be carried out before the site is
used to ensure that there are no changes to the site which could cause harm. This
should be taken with extra caution following high winds and other bad weather. Tt
will be carried out by the Forest School Leader or Deputy and will include anything
that is needed to make the site safe (e.g. remove any hazards, mark off any unsafe
areas). At the same time will consider specific circumstances which make it
appropriate to cancel a Forest School session. Activity risk assessment - When
planning activities for Forest Schools, any hazards associated with that activity,
that are at risk of causing harm, should be considered. These should be recorded on
an activity risk assessment with suitable control measures taken to control and
minimise the risk. Due o the nature of Forest Schools the children may come up
with a new activity during a session and therefore reasonable steps will be taken to
ensure the activity is safe. St Joseph's forest school takes the health and safety
of all of its staff and learners seriously and adheres to all relevant legislation with
regards to this. This Health and Safe policy is an addendum to the settings Health
and safety policy. The full policy can be found on the school website.



Risk Assessment

In light of the HSE statement above Forest School leaders undertake to ensure
that the appropriate circumstances, equipment, knowledge, procedures and training
are available to all participants in Forest School. This allows them to ensure the
safety of themselves and others during the session. This will be done by Forest
School leaders in the following ways:

1. Carrying out risk assessments (RAs)
* generic site and activity Ras
+ daily check of site
specific activity procedures (where required)
- dynamic risk assessments of activities that evolve, but are not already
covered in a written RA, by making appropriate control actions and sharing
these with staff & children (these will be added to a RA after the session)

2. Sharing of risk assessments

* in writing with all staff in advance
* in session plans (where new procedures may be added)
* with whole group at appropriate times during the sessions (including sharing
results of daily check)
» during post-session staff review

3.Ensuring effectiveness

- staff will satisfy themselves by that all children and vulnerable adults have
the facility to understand relevant health & safety information (additional
support will be put in place as necessary

* regular monitoring to ensure that control actions are being deployed

* reassessing, reviewing and changing control actions as necessary. All staff
should ensure that they familiarise themselves with the risk assessments and
procedures, and implement them. In addition, it is the responsibility of all
participating at Forest School to use common sense to keep themselves and
others safe.



Hygiene Outdoors

Where Forest School leaders are also managing the provision of hygiene and
pastoral care, we undertake fo provide a safe and healthy working area for all
our participants, staff, visitors and children. The following provisions are
standard for each session and are listed in the daily plans:

* hand-washing wipes, water and eco-soap are available

* hygienic toileting procedures are in place

- appropriate accident and emergency provision is in place, in ferms of
equipment, trained personnel and planning

- staffing ratios fall within regional guidelines

- all staff and children have appropriate clothing and footwear for the
conditions, and staff use appropriate Personal Protective Equipment for
hazardous tasks (i.e. litter picking)

Child protection policy
= Forest School leaders are DBs checked and are informed in basic child
protection strategies and disclosure. Forest School leaders undertake not to be
alone out-of-sight with any one child.
= All toileting and personal care will be carried out by school staff.



= Support staff and volunteers (including parents) engaged by school will be
inducted and managed in accordance with school child protection policies by
school class teacher.
= Any concerns and disclosures will be reported to the class teacher, who will
then follow school procedures. = Permission for Forest School leaders to take
photographs and use the images in raising awareness of Forest School has been
put in place, via an ‘opt-out’ form.
The full safeguarding policy for St joseph's can be found in the Handbook
appendices.
Data protection

Our Forest school leader undertakes to keep all information relating to this
project confidential and to dispose of it in a timely fashion, except where:

» concerns around child protection supersede data protection issues.
The full data protection policy for St joseph's can be found in the
Handbook appendices.

A typical Forest School session

Before we venture out into our Forest School area, we make sure we are prepared,
all learners are dressed appropriately for the weather and that we have the
resources that are needed for the session. As a group we will discuss the rules,
expectations and routines. We then walk to the Forest school area and gather at
the fire area or twigloo. This area is a central meeting place where the group can
get together both at the start of the session to discuss activities that may be
taking place, talk about what children have enjoyed at the last sessions and what
they may be planning to do during the current session. Many of the Forest School
activities take place in the vicinity of the fire area. This includes art, games and
woodwork. During the session the group will gather back together to have a drink
and snack. This can include helping to build and make a fire at the base. When
learners are new to the Forest School sessions, time is spent getting to know and
explore the surroundings and learning about the basic safety rules that are in place
before taking part in more complex tasks and allowing more freedom to explore
their own interests. At the end of each sessions, all learners and staff work
together to collect and put away all materials and tools that have been used. The
natural resources are returned to where they were found.



Equipment for Forest School

The Forest School leader will always carry and emergency bag. The contents of this
is dependent on elements such as the weather, the type of activities planned and
the individual learner needs. This bag contains a range of essential items alongside

any tools or equipment used for sessions.

Trolley for transportation

Sit mats —carpet tiles

Set of spare clothes

Firestriker / cotton woaol / kindling

Spare clear plastic bags and bin liners

Squash, hot chocolate powder and biscuits

Wet wipes

Plastic beakers

Tarpaulins & tent pegs

Plastic plates

Penknife

Disposable gloves

Whistle for use in emergencies

String and rope

Sun cream (summer)

Face masks

Insect repellent (summer)

Pen and paper

Washing up bow| & antiseptic hand wash gel

Fire blanket and bucket

Kelly kettle and gloves

Facial tissues and kitchen towel

Drinking water in jerry can (this is filled with fresh
water prior to each session).

Spare water in jerry can

Emergency procedure information

Mobile phone with emergency contact numbers -
in school.

At a glance sheet - children’s medical information
and medication for individuals

Staff handbook and emergency procedures in
water-proof folder

Risk assessments

Map of forest school site with postcode and / or
grid reference

Accident forms

Emergency procedure (FS staff carry laminated copy with first aid kit)

School Staff/Teacher Mobile:

School number: Forest School leader:

FS Assistant:

1. Delegate supervision of group o competent staff member.




2. Airway?

3. Breathing? (No » phone emergency services; administer CPR 30/2 etc)

4. Circulation? (More than a cup of blood lost P phone emergency services)

5. Deformation/discovery

6. Ensure (Phone services if needed, or delegate)

7. Delegate member of staff to meet emergency services (swap mobile phone numbers)

8. Ask school group leader to contact school and follow their emergency and reporting
procedures. 9. Monitor and record vital signs

Phoning emergency services -
We need an ambulance -

. The casualty is .... years old.



Evacuation and Invacuation procedure
Invacuation with lockdown may be appropriate in many circumstances, for example:

o if an aggrieved and/or intoxicated person is trying to obtain access to our site

e if anintruder is on site.
FSL will call group together with whistle and return quickly to Class room or outdoor
learning classroom which should be immediately locked.

The Forest School leader will brief the children on the evacuation procedure at the initial
Forest School session. They will identify and visit the muster point fire circle area.

The leader will ensure all children are familiar with the closest exit from the site.

The evacuation signal is the continuous whistle by the Forest School Trainer that the
students will be familiarised with. The Forest School Leader will do a head count and
check.

The children will be lead from the forest school site along a path to the designated
muster point in playground or classroom base.

When the muster point is reached the Forest School leader will once again check
everyone is present against the register. When all students are accounted for the group
will be informed as to the next steps as noted in the contingency plan.
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Emergency Procedures

Roles & Responsibilities In the event of a minor incident such as a bump or light
scratch:

* Class teacher will administer first aid or enable children to self-care while activity
session continues as planned. In the event of a more serious incident:

* Forest School leader to administer first aid (whilst ensuring safety of self, group and
the casualty)

* Forest School leader will delegate supervision of group to another staff member

* Class teacher will contact school and follow their emergency procedure and reporting
procedure. (Teacher to carry school emergency plan and key numbers.)

* Forest School leader will action the emergency procedure
Reporting
* Forest School leader will complete incident report form for their insurance purposes
* Class teacher will complete school reporting procedures
Reviewing
+ Class teacher fo hold debrief with children.
* Forest School leader to hold debrief with staff.

* All relevant policies and procedures will be reviewed and amended as necessary at
that point.

In the event of a minor incident such as a bump or light scratch:

* Class teacher will administer first aid or enable children to self-care while activity
session continues as planned FSL completes a school injury letter.

In the event of a more serious incident:

* Forest School leader to administer first aid (whilst ensuring safety of self, group and
the casualty)



* Forest School leader will delegate supervision of group to another staff member

* Class teacher will contact school and follow their emergency procedure and reporting
procedure. (Teacher to carry school emergency plan and key numbers.)

* Forest School leader will action the emergency procedure (see appendix) Reporting

* Forest School leader will complete incident report form for their insurance purposes -
Class teacher will complete school reporting procedures Reviewing

+ Class teacher to hold debrief with children
. * Forest School leader to hold debrief with staff.

+ All relevant policies and procedures will be reviewed and amended as necessary at
that point.

Essential equipment

* Forest School to carry group first aid kit and administer first aid in the event of a
more serious incident.

* Forest School leader to provide materials for keeping casualty warm.
* Class teacher to carry basic cuts and bumps first aid kit

+ All staff to carry charged mobile phones and ensure they have all relevant numbers.
Medical conditions and care plans

* Medical info is stored in school and accessible in event of emergency.

* Class teacher will create a summary of medical and care info, and share with staff on
a need to know basis.

* Class teacher will carry all necessary medication and administer any care plans.
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Safety and First Aid

The Forest School Leader (Catherine Pearson) is a qualified first aider and carries a
recommended first aid kit. All activities are risk assessed prior to the session and
staff continually monitor the safety of the group. An emergency plan is detailed
further in this handbook in the unlikely event of a serious accident. All staff and
volunteers have undergone an appropriate selection process to assess their skills and
suitability for working with children and have been subject to enhanced DBS.

St Joseph's takes the health and safety of all of its staff and learners seriously and
adheres to all relevant legislation with regards to this. This Health and Safe policy is
an addendum to the settings Health and safety policy. The full policy can be found on
the school website

First aid kit equipment

¢ First aid guidance booklet

o Disposable gloves (latex free)

e Sterile non-medicated dressings
e Eye bandage

e Triangular bandages

e Eye wash

e Cleansing wipes

e Instant ice pack

Tools

Tool bags and tool box Knives x 5 in lockable box
Bow saw 12" x 3

Loppers

4 Potato peelers x

10 Work gloves - adult's: 4 & children's:

10 Tent pegs (blunt ended)

Rope - various sizes inc. poly prop.

1 Billhooks

1 hand drill
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The Forest School Day

INFORMATION FOR TEACHERS, STAFF AND VOLUNTEERS

Forest school is a child-centred inspirational learning process, that offers
opportunities for holistic growth through regular sessions. It is a long-term program
that supports play, exploration and supported risk taking. It develops confidence and
self-esteem through learner inspired, hands-on experiences in a natural setting.
Responsibilities Clothing It is our responsibility to ensure that children are
appropriately dressed for Forest School sessions. Any child not wearing appropriate
clothing will not be able to participate. We will provide a shelter from the elements
either the wood structure on site or a high shelter made from tarpaulin. It is still
important that all learners wear clothes that are warm and that are OK to get wet and
muddy. This type of clothing also protects from cuts and scrapes.

Clothing list: -
e warm frousers
¢ long-sleeved jumper
e fleece or t-shirt
e avest or t-shirt underneath
e thick socks
e wellington boots
e waterproof coat with hood
e waterproof trousers -(provided by school)
¢ gloves and woolly hat (cold weather)
e sun hat (warm weather

Cancellation

Forest school session take place in most weather conditions.. Sessions will where
possible be moved to another suitable day. If it is not possible to relocate to a safer
area, the session may be cut short or cancelled in the event of:

* a Met Office severe weather warning being in place for the area

* a forecast of high wind speeds approaching or above Beaufort Scale Level 7
(50kph/32mph), or frequent strong gale-force gusts (75kph/47mph)

* a combination of wet and cold making hypothermia more likely

* thunder and lightning



* heavy snow-loading on tree branches.

14.

Emergency procedure (FS staff carry laminated copy with first aid kit)
School Staff/Teacher Mobile:

School number: Forest School leader:

FS Assistant:

1. Delegate supervision of group fo competent staff member.

2. Airway?

3. Breathing? (No » phone emergency services; administer CPR 30/2 etc)

4. Circulation? (More than a cup of blood lost B phone emergency services)

5. Deformation/discovery

6. Ensure (Phone services if needed, or delegate)

7. Delegate member of staff to meet emergency services (swap mobile phone numbers)

8. Ask school group leader fo contact school and follow their emergency and reporting
procedures. 9. Monitor and record vital signs

Class teacher will complete school reporting procedures for accidents

According to Lancashire county council

‘With minor accidents it is acceptable to retain a low-level accident/Incident log or a
first aid treatment form or accident book, or something similar, in which to record
such incidents.

These records should be monitored on a regular basis to identify trends,
inform employees and update SEN plans and risk assessments as necessary. '

There is an example of the school's accident exemplar in the appendices.


http://lccintranet2/corporate/web/viewdoc.asp?id=61825

St Joseph's follows Lancashire county council school policy which describes the process
when a pupil has an accident or is involved in an incident which does not require
reporting o the HSE under RIDDOR. Then the school must

o Complete a LCC Accident/Incident Report Form as soon as possible after
the event. This may be done electronically or as a hard-copy.

o Conduct an investigation if necessary and complete section ‘L' of the LCC
Accident/Incident Report Form.

» Retain a signed copy of the report form and use to locally monitor for
trends and types of accident (ensure this information is kept secure
and confidential).

In the case of serious accidents and hospitalisation during forest school
sessions then RIDDOR is employed as it is the law that requires employers, and
other people in charge of school or work premises, to report and keep records
of:

accidents which cause deaths.

accidents which cause certain serious injuries (reportable injuries)

Reviewing
+ Class teacher to hold debrief with children.
 Forest School leader to hold debrief with staff.

+ All relevant policies and procedures will be reviewed and amended as necessary at
that point.

Use of Tool policy and risk assessments

Learning to safely use appropriate tools are an important part of a child's development.
They enable a child to fashion instruments for both practical usefulness and pleasure.
Tools help children learn how natural materials feel and change and when used safely,
help to develop coordination, dexterity and ingenuity. Only Level 3 Qualified Forest
School Leaders will train children to use tools and will be responsible for the care and



safety of all individuals when using tools, including implementing the safe tool use policy
and procedure. All tools have their own clear code of conduct for correct use which will

include consideration of specific personal protective equipment, correct use of a
specific body posture, and consideration of the appropriate types of activity that each
tool may be used for. At St Joseph's we will encourage the use of the following tools:

Hammers

wooden mallets

potato peelers

hand drill

palm drill

small hacksaws

bowsaws

loppers

secateurs

The following guidelines are to be followed when using tools:

Hand tools are to be maintained in good order by the Forest School Leader(s)

and will be inspected before each session o ensure safety.

* Only tools that are in safe working order will be used.

* Children and adults will be taught how to handle tools properly and to treat
them with respect.

e Individual tools will be introduced to children in a structured way, clearly
showing how to use each tool safely.

e Whilst using hand tools the staff-to-child ratio is increased to a minimum of
1.2

e Tools will be kept in a locked Forest School Tool Box and removed only by
the Forest School Leader.

» All tools will be counted out at the beginning of the session.

e Tools will not be removed from the designated area. This area will not be
included in ‘free flow'. Children will be reminded not to run, walk around with,
or point tools at others.

* Children will lose permission to use tools if the guidelines are not followed.

» All tools must be counted back into the tool bag at the end of the session.

e Staff and volunteers must receive training on the use of individual hand tools
before being permitted to use them with children.

e Safe working distances will be maintained at all fimes.

e Initial tool use will be monitored and inform a re-assessment of risk.

» Personal Protective Equipment (PPE): All group members will wear suitable
boots/shoes/gloves and outdoor clothing for the activity they take part in.



Drills

Peelers

Saws

Hammers and Mallets

1:3 adult to child ratio when using hammers.

Items to be hammered should be on the ground or a firm surface, not held in
the hands or on the body.

Nails and stakes will only be dispensed by an adult in small quantities and
with careful supervision.

All nails and stakes will be accounted for and collected back in after use.

1:2 adult to child ratio when using drills.
Items to be drilled should be on the ground or a firm surface, not held in the
hands or on the body.

1:2 adult to child ratio when using peelers.

Peelers will be kept sharp as a blunt peeler is actually more likely to cause an
accident.

When using peelers or knives to whittle, this must be done at the side of and
downwards of the body. Children will be carefully instructed on position and
technique, and will need to demonstrate they have grasped this before they
are given a peeler.

Children must stay at a safe working distance. This means that they cannot
reach or touch another person at full arms’ stretch.

1:1 adult to child ratio when using saws, unless two children are using one
bowsaw together, in that case 1:2.

Gloves are to be worn when using any type of saw.

Saws must have a blade guard in place when not in use.

Blade guards to be removed and replaced only by the Forest School Leader.
Wood being sawn must be supported on a saw horse or a natural sawing break
- hands must be kept clear of blade.

Children will be carefully instructed on position and technique, and will need
to demonstrate they have grasped this before they are allowed to use a saw.

Loppers and Secateurs

Use of loppers and secateurs must be supervised 1:1.



e Tools must be kept sharp as blunt loppers and secateurs actually pose a
greater risk.

* Children must stay in their 'blood bubble’ for safe working distance. This
means that they cannot reach or touch another person at full arms’ stretch.

e Secateurs must have a blade guard in place when not in use.

e Blade guards to be removed and replaced only by the Forest School Leader.

e Only use secateurs with safety catches.

Tool Storage

» Tools will be kept in a locked Forest School Tool Box and removed only by
the Forest School Leader

e All tools will be counted out at the beginning of the session.

e All tools must be counted back into the tool box at the end of the session.

e Tools will remain in the locked box even when in indoor/outdoor storage.

» The tool box should be waterproof to prevent rusting. Tools should be
checked regularly by the Forest School leader and maintained as required
e.g. oiling, sharpening and so on. Maintaining tools properly reduces risk.
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St. Joseph's Catholic Primary s,
Anderton o,

V

DD i

Dear Parent or Carer

Your &hild oo OS h0d GN GCCident at school
today. They received abump to the head @t o
and have been well for the rest of the day. However, it is important that
you watch for any signs or symptoms in your child which might indicate o
more serious injury.

PLEASE WATCH FOR:

- drowsiness that is unexpected
- vomiting more than once
mysigmofbloodormferfhidcomirgfmfhemorm

- any complaint of headache
- any complaint of ‘seeing double’ or blurred eye-sight’.

Ifmyofthescsigmdevdop,thcnywdmﬂdcomodyardoctorfor
further advice.

Yours faithfully

Mrs Brownsey
Headteacher

This is 1o confiren that a ‘Bump fo Head Letter’ has been given o the

Jps————— L T

e —————————————————————_ pr

Signed
17.






